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Establishment of £3?SA Job Index (AFSA-OOT) 



AFSA-OOT 




(Ta- 



in accordance with D/F from Chief of Staff dated 3 Dec $1 the followins 
AFSA Job Index Garda are forwarded from IFSA^OOT: 



Research Consultant (Job Ko.l293C) 
Projects Officer (no job number) 
Administrative A3s't (Job No,20U7C) 



HART C. LANE 
Captain, WAC 



Approved for Release bv NSA on 07-24-2013 pursuant to E.Q. 13529 




2. Functional^ob title; 


l«* rt£ n £ 1 

J c w* v a. J. A ail 

Grades 


4„^Squi valent 
•.litary rank 


PrCjooto uxricor .. 


11-12 


Mai or 



o. summary or auwes . ^ pt'ojoota officer for consultant, performing basic 

i research as diroatud to gather facta on comunic&tionc intoili^oiico anti communications 
security natters 3 prepares technical studies as directed) contacts personnel for carrying 
oat desires of Consultant* . Serves as representative of CeneuLtant at nestings of connlt* 
cos of which he is a sraaber and advises him of subjects discuosod, decisions redo* oto* 
o views technical roports and special studies which arc sont to tho Consultant and 
prepares for him eaocerpfcs, roaunos etc. Supervises for Consultant tie arrangpaaeiits 
for conduct of tociuaical conferences* prepares oor respond a, co for signature of Cdasullnnt 
as required j acts as general assistant to Consultant* 

Supervisee Work of adnlnistrative assistant in capacity of general advisor and 
aid, particularly in matters of research, guide in contacts with organlBaiional segments 
and other agencies and d©part=£»it3* 

Serves as property officer for OOT and 00X, and as cryptographic officer for these 
offices* 



Org. designation; 
Staff Division or 

of f ice. <?p.r 

Division. . « 

Branch 

Section... . 
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6. Summary of duties s 

^ Renders teohnlcol advice to DIHAF3A and Deputioo In foraulation of 

JxrocA over-all plans of Agoncyj maintains liaison with Operating Offices of Agency in 



technical planning of work; consultant- ana ad via or to DIRAFSA in coordination of Agency* a 
activities with those of cooperating U.S. or foreign cryptologic organieationsj mokes 
rocomrnondatlona concerning donostlo liaison of AFSA and Service oiy^tologlo agonoies end 
other governmental agencies; supervises arrangetmts for conduct of tochnicol conforonoc3 
with cooperating agencies; prepares or reviews technical reports and special studies 
on cry. 'tolojlc plane, operatlngs, programs* 



7 



• Org. designation: 
Staff Division or 
Office.QQT 
Division. .„ 

Branch 

Section.... 





Functional ^Lob titles 



C Administrative Assistant 



6. Summary of duties i 

Perform roooarch to gathor facte on connunicatlo. :0 intoili^onoo 
ao required j dotoruinoo sources ir.oot llkoly to furnish tho ddba required and contacts 
personnel in organisational eocmonta and in other agencies or departments, obtaining tho 
data and preparing preliminary a&dityses or syntheses of tho material, Consults with 
au orior on authenticity of source notorial} assists in preparliig material fay aasonbling 
slides, photos, or other visual aids* 

Barf eras miscellaneous clerical duties in office; furnishes information tihe n 
requested and referral is not required; makes tentative appointments fox* consultant 3 
-typos corre spend ere 0, maintains office files, and running accounts of stutters iokon 
cognizance of fay superior in procuration for monthly briefings for oesiBund* 



7 . Org. designation; 
Staff Division or 
Of f ice . 0 AT 
Division. . » 
Branch. .... 
Section.... 
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